User Management - Generate Password Scribe ”
Recovery Key
This guide provides step-by-step instructions on how to generate a password

recovery key in user management. It is useful for individuals who need to securely
recover their passwords and want a clear, concise guide to follow.

1 Find the user account that needs the password reset. This could be done by
searching for the username or browsing through a list of users.
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Choose the permissions that you want to assign to the user by checking the boxes
accordingly.
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3 Click "Generate Password Recovery Key" to generate the recovery key to provide

the user.
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4  Arecovery key will populate, click again to copy the code to provide to the user.
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5 Ifauser needs to be deleted, simply click on "Delete User".
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6  Save changes when done making the changes on user account.
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